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Centennial Library
Cedarville University
Annual Report, 2012/2013
I. MISSION/VISION STATEMENTS
In their service to the University community and support of the MISSION of Cedarville University, it is
the Mission of the staff of the Centennial Library to demonstrate leadership in providing for our users
an effective gateway to the world of information access and use. Within this mission the goals of the
Library are:
•

to develop collections and access to resources that meet the program support needs of its
academic community.

•

to design and deliver services that empower its users to utilize information resources and
technologies independently, critically, and efficiently.

•

to provide a physical and personal environment that enhances the educational experience.

•

to invest resources in the provision of adequate staff who are properly oriented, trained,
developed, and evaluated.

•

to participate in the broader regional, national, and international resource sharing community.

•

to advance the image and awareness of the Library, its resources, its services, and its staff.

The VISION for the Centennial Library at Cedarville University is to pursue excellence as an advanced
multi-media information resource center with a pervasive presence in our academic community. To this
end, we will strive:
•

to pursue the employment and development of skilled information, media, and service
specialists.

•

to assure a balanced multi-format, multi-sourced information resource environment.

•

to advance aggressive user education and instructional design support programs.

•

to cultivate a progressive, change-oriented administrative and operational climate.
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II. SELECTED HIGHLIGHTS FOR 2012/13
Staff
Staff changes
In the Fall the Library welcomed five new employees to the team:
Faculty member - Sharon Kerestes, Curriculum Materials Center Librarian
Staff members - Carol Bliss, Circulation Services Manager
April Hand, Serials Technical Assistant
Dan Wyckoff, MediaPLEX Graphics Consultant
Mandi Hanson, Circulation Services Assistant
In addition two employees moved to other positions in the Library:
Laura LeMaster, Collection Services Technical Assistant
Greg Martin, Collection Services Librarian
Following the Spring semester, four left the employ of the Library:
Carl Brandon, Director of Media Services, retired after 21 years of service
Jan Bosma, Associate Library Dean, completed 31 years of service
Mark Henry, MediaPLEX Multi-Media Consultant, completed 2 years of service
Dan Wyckoff, MediaPLEX Graphics Consultant, completed 1 year of service
Faculty Promotions
Brent Etzel, Director of Library Public Services, and Greg Martin, Collection Services
Librarian, were promoted, by approval of the Board of Trustees in January, from Assistant to
Associate Professor of Library Science effective July 1, 2013.
Reduction in Force
In the University’s reduction in force for 2013/14, the Library lost four full-time
positions, with the most significant impact coming in the MediaPLEX, where 75% of the staff
(three full-time positions) was eliminated.

Operations
Workplace Audit
In order to assess the Library’s operational and service effectiveness, a workplace audit
was completed in November using an outside consultant. The audit, initiated by the Academic
Vice President, focused on four areas: 1) Organizational and operational structure and
efficiencies, 2) staffing patterns and job roles, 3) priorities and strategies for future resources
and services, and 4) resource development in the digital transition. Recommendation focused
on two areas: IMPROVE EFFICIENCIES IN ORGANIZATIONAL AND OPERATIONAL STRUCTURE and
3

MAXIMIZE IMPACT ON STUDENT LEARNING
Library internship program
Three interns were chosen to take the semester long three-credit course as an
Independent Study through the Department of English, Literature, and Modern Languages. The
Fall 2012 Centennial Library interns were seniors Karynn (Miller) Lorenzini, Kirsten Setzkorn
and Lillian Stevens. Karynn was a Management major, Kirsten was a History major, and Lillian
was also a History major.
Cardboard canoe race
The cardboard canoe teams attempt to win back the departmental trophy ended in the
water rather than on the water. The canoe, paddled by Jacob Coleman and Amy Spranger,
started taking on water soon after leaving the starting line. The design of the canoe had been
a winner before, but a leak developed soon after launch that doomed the canoe and the
paddlers ended up swimming the course. Carol Bliss, Circulation Services Manager, is the
adviser for the canoe team.
Library system migration
Led by Linda Divan, Systems Coordinator, the Centennial Library moved its library
integrated system into the 21st century by becoming an early adopter for migration to new
open-source and cloud-based software called Sierra, provided by the library’s system vendor,
Innovative Interfaces. The migration to the new system and a new server was completed
during the week of November 5th , replacing the Millennium system, which was over 10 years
old and had its roots in the late 20th century.
Website redesign
During 2012/13, a website team, led by Tricia Clark, Digital Services Specialist, was
organized to accomplish the first major website re-design since 2008. This task was driven by
the parallel work on the new University website and by the impending integration of the new
discovery layer search engine, which the Library os choosing to call OneSearch. The plan is to
have the new website and OneSearch launched prior to the 2013/14 academic year.
Services
DigitalCommons@Cedarville
Under the leadership of Greg Martin, Digital Commons Director,
DigitalCommons@Cedarville continues to grow. To date, over 3,200 items have been posted in
the repository with over 42,000 downloads during 2012/13 by researchers around the world.
As well, individual scholarship websites, called SelectedWorks, have been created for 97 faculty
members. The Digital Commons is now offering digital and print-on-demand publishing
services for monographs through its publishing arm, Cedrus Press. Content in the repository
has expanded with the inclusion of the Staley lecture series, podcasts and documents from the
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Center for Bioethics, digital versions of Cedars, Inspire, the Miracle yearbooks, University press
releases, and much, much more. [See the DigitalCommons annual report in Appendix B]
OneSearch
OneSearch is discovery layer software overlaid on the Library’s on-line catalog which
allows users to search the range of materials provided by the Centennial Library in one place
with a single inquiry. OneSearch provide access to a range of electronic journals, e-books,
databases, and the print collection in the Centennial Library in one step with Google-like
relevancy rankings, while providing primarily scholarly resources. It brings to the surface
information a student may not have otherwise discovered through more conventional means.
A library team, led by Linda Divan, Systems Coordinator, worked through the year with the
vendor to prepare for a Fall launch of the new search capabilities.

Assessment
Administrator performance assessment
The Library performance assessment program includes an administrator performance
assessment component which allows Library staff to evaluate senior Library administrators
every three years; the last was done in 2008. The goals are to allow Library employees to
express their views on how they are being managed and directed and to provide for individual
and Library improvement. In January 2013, each administrator was evaluated by at least six
staff members composed of those who report directly to them or those who work intimately
with them. An assessment form was completed anonymously on-line and the survey system
provides the scoring and the recording of comments. Results were shared both with the
administrator and those who evaluated each.
Freshman and Senior library surveys
The Library has completed an annual freshmen and senior library use and satisfaction
survey since 1994, only interrupted every 3 or 4 years by the use of the LibQUAL national
library satisfaction survey which the Library first used in 2002. In 2008, new versions of the
freshmen and senior surveys were used for the first time. Under the leadership of Brent Etzel,
Director of Public Services, the freshmen and senior surveys were again offered in 2013. The
response rate for freshmen was 21% with 92% indicated that the Library met or exceeded their
expectations. The highest satisfaction rates by freshmen were recorded for library staff
courtesy and staff ability to answer questions. The response rate for seniors was even higher,
at 35%, with 97% indicating that the library met or exceeded their expectations. As well, 72%
of the seniors indicated that the Library was important or very important to their academic
success. The results of the surveys will continue to be studied for implications for change.
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SAILS assessment project
After the success of a pilot project in 2010/11, the Library chose to use on a regular
basis the Standardized Assessment of Information Literacy Skills [SAILS] assessment tool to
determine the research competencies of incoming Freshmen and outgoing Seniors and to
assess the research competencies developed by the Library for Cedarville students. Our
students can also be compared to national norms and to similar institutions. SAILS is a
knowledge test with multiple-chose questions based on the Association of College and
Research Libraries information literacy competency standards. The Centennial Library
Research Competencies are based on those standards. Under the leadership of Jeff Gates,
Information Services Librarian, a random sample of 87 freshmen and seniors took the
assessment during 2012/13, the freshmen in the Fall before starting classes, and the seniors in
the Spring. Initial results continue to indicate that CU students generally perform at a
significantly higher levels of ability in information literacy skills than students at similar
institutions. However, the areas that could use improvement involve using research tools,
retrieving resources, and evaluating sources. Results continue to be analyzed and will be used
to assess the effectiveness of the library instruction program and the application of the
Centennial Library Research Competencies.
Awareness/Events
Amazing Race
The Centennial Library attracted a record turnout for the annual "Amazing Race"
freshmen library orientation program. 398 first-year and transfer students participated in the
hour-long event hosted in the library on the Monday and Tuesday preceding the first day of
Fall semester classes. With many of the Library staff participating under the leadership of
Brent Etzel, Director of Public Services, the Amazing Race is designed to provide new students
an opportunity to learn about the many services provided by the library.
Library science career dinner
The Centennial Library's 7th Annual Library Science Career Dinner took place on
Monday, November 19, in the Stevens Student Center Event Rooms. Forty students, librarians,
and alumni attended the event, which provides Cedarville students with the opportunity to
learn about career options in library and information science and about the master of library
science (MLS) degree. The keynote speaker was Elizabeth (Libby) Shortt, a 2005 Cedarville
graduate and a 2006 graduate of the University of Kentucky Graduate School of Library and
Information Science, who is currently working as an Archives Technician and the Member
Services and Event Coordinator at the Woodrow Wilson Presidential Library in Staunton,
Virginia. This event is directed by Julie Deardorff, Director of Collection Services.
Library scholarship
The Centennial Library Scholarship Award in Library Science was established in 1997 by
the Centennial Library faculty to encourage and actively support the next generation of library
6

and information specialists, and especially to encourage those who will fill the future library
faculty ranks of Christian colleges and universities. This 2013 scholarship recipient was Brenna
Christiansen, a 2012 CU history major graduate. The recipient of the 2014 scholarship,
presented a year early, was Kirsten Setzkorn, a senior History major.
Antiques Roadshow
Greg Martin, Collection Services Librarian, and Lynn Brock, Dean of Library Services
were fortunate to get tickets to the Antiques Roadshow event in Cincinnati, Ohio, on July 21.
While Greg took two family pieces for appraisal, Lynn took two items from the Library Special
Collections. One was a Confederate “Bible” flag that was captured in June, 1862, at
McMinnville, Tennessee, by Samuel Galloway, who was in the 74th Ohio infantry of the Union
army. The “Bible” flag, because it is unique, rare, and in very good condition, was valued at
$3,000 to $5,000. The second item was a set of three slave sale documents from Georgia
dated from 1818, 1827, and 1844. These documents were valued at $500 to $750 each.
III. SELECTED STAFF ACHIEVEMENTS REVIEW
•

Six Library faculty and staff members received University service awards:
Jeff Gates, Information Services Librarian - 5 years
Greg Martin, Collection Services Librarian - 10 years
Tricia Clark, Digital Services Specialist - 15 years
Carl Brandon, Director of Media Services - 20 years
Jan Bosma, Associate Dean - 30 years
Linda Divan, Systems Coordinator - 35 years

•

Julie Deardorff, Director of Collection Services, received the 2013 Library StAR award
[Staff Achievement and Recognition Award]. The winner is selected from nominations
made by Library faculty and staff and chosen by an awards committee using one or
more of the following qualities:
T
provides quality service to staff and patrons with a spirit of Christian
servanthood.
T
presents a favorable image of the Library both inside and outside the
University.
T
demonstrates and encourages teamwork.
T
promotes a constructive and congenial work environment.
T
seeks to be creative and innovative in job performance.

•

Chelsie Hellwig, a senior who has worked 7 semesters in Circulation Services, received
the 2013 SOAR award [Student Outstanding Achievement Recognition]. This award is
presented to a student Library assistant who demonstrates leadership, creativity,
service, initiative, or performance that exceeds the normal expectations of his or her job
description. Chelsie was selected because she is positive, gracious, and dependable;
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serves as a student shift Leader with integrity, excellence, and sacrifice; and performs all
her duties and interacts with her peers, the library staff, and patrons with a Christ-like
attitude of compassion and service.
•

Certificates of Recognition for Distinctive Service are given for important achievements
advancing Centennial Library services, for significant contributions to the service and
reputation of the Centennial Library, for service to the Library in special ways, or for
performance of tasks above and beyond the call of duty. This year three Certificates
were given for recognize those involved in the launch of the new Digital Commons – to
Jan Bosma, Associate Library Dean, in recognition of her important team management
role in gaining support for, partners for, and commitment to the development and
successful launch of the Library Digital Commons; to Greg Martin, Collection Services
Librarian in recognition of his exceptional and innovative leadership in the
implementation tasks, development training, partnerships, and resource expansion
necessary for the successful launch of the Library Digital Commons; and to Tricia Clark,
Digital Services Specialist, in recognition of her significant contributions and technical
support for the implementation tasks, development training, partnerships, and resource
expansion necessary for the successful launch of Library Digital Commons.

•

Several Library faculty served on state-wide or regional task forces or committees.
Julie Deardorff, Director of Collection Services, served on OhioLINK's Collection
Building Task Force as a representative for the private college and university
libraries among the 90 member institutions of OhioLINK. The task force is
charged with identifying ways that OhioLINK libraries can work cooperatively
when purchasing print and electronic library resources so as to maximize the
purchasing power of individual institutions and reduce unnecessary state-wide
duplication.
During 2012/13, Julie also served as the Co-chair of the Collection Management
Interest Group (CMIG) of the Academic Library Association of Ohio. As a past
chair of this group, Julie was asked to help revive it after it had become dormant
in recent years. The group organizes workshops and presentations about the
management of library resources for academic librarians in Ohio.
Joe Fox, Instructional Services Librarian, has been serving as the Convener of the
Instruction Librarians Interest Group of the SouthWestern Ohio and Neighboring
Libraries Consortium (SWON). The group meets 4 times each academic year at
institutions in southern Ohio and northern Kentucky.
Lynn Brock, Dean of Library Services, finished up his three year term on the
Executive Committee of the Library Council of the Southwestern Ohio Council for
Higher Education (SOCHE). This service involved program planning for each of
the three years, including the annual conference each May.
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•

Carl Brandon, Director of Media Services, retired after completing 21 years of service at
Cedarville University. In 1992, he came to Cedarville to serve as Director of Media
Services and was integral in assisting the further development of AV Services, which
implemented and provided the classroom technology installations. During his tenure
here, he has been actively involved in the design and integration of classroom
technology in the many new University facilities. He was also instrumental in expanding
the services of the Media Resource Center into multi-media and computer-based
resources, with its eventual transition into today’s MediaPLEX

•

Library Student Assistants worked 10,276 hours, representing an equivalent of 5.0 fulltime staff members. About 45 percent of the Library’s hours are serviced by student
assistants and their student shift leaders, in addition to those who work behind the
scenes in Collection Services.

IV. SELECTED OPERATIONAL REVIEW: 2012/13 BY THE NUMBERS
Services
•
The use of Library resources continues to be affected by the growing use of on-line
databases and e-journals. The use of more traditional print and media resources
remains steady or is falling slightly; the use of physical resources totaled 51,548 for
2012/13, down 1.5% from 2011/12. The total use of resources encompassing all
categories decreased by 4.9%, from 105,248 in 2011/12 to 100,102 in 2012/13. [See
Table 1]
•

As the on-line repository for the creative and scholarly work of the faculty and students
of the University, the DigitalCommons@Cedarville had a strong first full year. There is
now a total of 3,246 items in the repository. The Digital Commons experienced a total of
42,477 item downloads from users around the world. The education master’s theses
represent a very large percentage of the full-text downloads; although they represent
only 1.8% of the documents in the Digital Commons, the theses represent 32% of the
hits and downloads. Four theses have been downloaded over 1,200 times each, with the
top thesis having been downloaded 2,954 times. [See the DigitalCommons annual
report in Appendix B]

.•

MediaPLEX staff assisted over 3,600 patrons with copying, laminating, printing, media
integration, duplication, video clips, and media equipment checkout.

•

The OhioLINK PCirc direct borrowing system generated 10,325 PCirc transactions.
Cedarville faculty and students borrowed a total of 5,694 items from other OhioLINK
institutions, and those at other Ohio institutions borrowed 4,631 items from Cedarville.
Since each PCirc transaction requires pulling and packaging Library materials twice
(sending and receiving through the state-wide delivery system), the Interlibrary Services
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staff packed and unpacked a total of almost 22,000 items during the academic year.
[See Table 1]
•

Docutek electronic reserves system experienced 9,845 “checkouts” by students, a
continued decrease from the last two years. The rising costs of the copyright
permissions to place items on electronic reserve might be prohibiting a greater number
of faculty from pursuing this very effective option. Total reserve materials usage ( print
and electronic) was 13,845. [See Table 1]

•

In addition to OhioLINK circulation transactions, Interlibrary Services handled a total of
1,570 lending and borrowing transactions. Total transactions by Interlibrary Services,
including OhioLINK, were 11,895. [See Table 1]

•

Reader Services staff scheduled and taught 81 user education sessions, serving 14
academic departments and a total of 46 faculty members. The program interfaced with
a total of 1,573 students, either in person or on-line. In addition, the CMC Librarian
hosted a total of 47 classes meeting in the CMC for orientation and instruction.

•

2012/13 was the second year for the Library’s mobile access apps; five different mobile
devices are supported. The number of queries through the mobile apps downloaded by
users was 40,246 for 2012/13, up from 29,277 in 2011/12.

•

In order to assist students both on and off-campus, the Library Public Services
department created 55 on-line LibGuides during 2012/13. These resources, accessed on
the Library website, provide students with real-time 24/7 assistance on a variety of
library resources and research processes. Of these, 28 were created or revised in
support of a specific course assignment and 27 were created to list information about
library services or as a collection of resources within a specific area of research.

•

Providing reference service involves a variety of venues including standard reference
service answering questions, “Ask-a-Librarian” on-line reference services, and
Individualized Research Appointments (IRA). A total of 2,599 interactions were
completed during 2012/13, about 13% lower than the previous year. The total
interactions included answering 2,207 reference questions and providing 39 extended
IRA consultations. In addition, the Curriculum Materials Center staff answered 353
reference inquiries.

Operations
•
The annual investment in electronic databases and full-text resources has been rising
rapidly over the last few years. Expenditures for 2012/2013 totaled $293,201, a 9.7%
increase over that spent in 2011/2012, and a 79% increase over the last 5 years. [See
Table 4]
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•

Capping an exceptional year in collection growth for the Archives, a total of 326 items,
plus 29 file boxes of materials, were added to the Archives collection, including 29 books
and media written or produced by Cedarville University faculty or alumni. [See the
University Archivist report in Appendix A]

•

Added 18,328 items to the collection, including 5,027 volumes to the print collection,
503 volumes to the bound periodical collection, 12,387 e-books, and 411 items to the
media collection. [See Tables 2 & 3]

•

During the fiscal year, 4,438 books and 430 media items were purchased for the
collection. The average cost for a book was $38.47, down 7.2% from the average of
$41.68 in 2011/2012.

•

Total items in the Library collection reached 288,661, including print, media,
microform, e-book, and e-media resources, up 3.9% over 2011/12.

•

Expenditures for Library materials totaled $ 653,936, down slightly from 2011/2012.
[See Table 4]

•

Collection of e-resources continues to grow and. E-books now number over 69,000,
and are all represented in the Library on-line catalog and accessible to students on-line.
The Library spent over $47,000 on e-books during 2012/2013. E-journal access now
totals over 24,000 titles, primarily sourced from the OhioLINK Electronic Journal Center,
EBSCO-Host, JStor, and Muse. E-journal costs for the Centennial Library totaled over
$103,000 in 2012/2013. Usage of the e-journal collection continues to rise with over
123,000 article downloads in 2012/2013, a 21% increase over 2011/12. E-media,
primarily in the form of streaming video programs, now totals over 6,000 titles.

•

The number and cost of online databases provided by the Centennial Library continues
to rise. With about 200 now available, costs rose to $142,706 for 2012/2013. Usage of
these databases continues to be strong with almost 1,500,000 searches completed by
Cedarville students and faculty in 2012/2013, an 83% increase over 2011/12.

•

A total of 1,783 gift items were received by the library and CMC collections. Gifts
included books, journals, computer software, and media. About 7% of the books were
added to the collection. Most of the remainder became part of the annual Library book
sale.

reports/annual.report.2012-2013
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Table 1
CENTENNIAL LIBRARY
CEDARVILLE UNIVERSITY
Use Statistics
2012/2013

USE

2009/10

2010/11

2011/12

2012/13

BY PATRON TYPE
Student - undergraduate:
Students - graduate
Faculty
Staff
Non-college
Interlibrary Loan [a]
Other
OhioLINK patrons

40,444
482
7,627
2,203
903
575
1,250
5,995

37,263
404
6,930
2,085
1,897
512
546
7,925

36,476
210
5,694
3,503
1,862
527
799
4,677

35,457
372
5,113
1,797
2,844
435[b]
899
4,631[b]

59,479

57,562

52,348

51,548

Main Collection
CMC
AV Materials
Reserve materials [c]
Other
OhioLINK collection

35,372
10,294
3,524
3,760
410
7,553

32,598
10,403
3,197
3,035
1,287
7,042

29,172
9,384
3,797
3,647
1,252
5,496

27,773
9,932
2,839
4,000
1,310
5,694[b]

Total

59,479

57,562

52,348

51,548

30,294
7,932
72
472
439
14,182

28,426
11,915
79
282
562
15,283

27,066
11,194
68
280
425
13,867

25,237
9,845
104[b]
401[b]
650[b]
12,317

112,911

114,109

105,248

Total

BY MATERIAL TYPE

Renewals
Electronic reserve uses: [c]
ILL books received
ILL photocopy articles sent:
ILL photocopy articles recd:
E-book uses

GRAND TOTAL USE

100,102

[a] Includes only books sent, not books received nor photocopied articles sent or received. Total interlibrary loan requests
handled, excluding OhioLINK, were 1,570
[b] Total interlibrary services transactions were 11,895
[c] Total Reserve usage: 13,845

reports/libstats.2013
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Table 2
CENTENNIAL LIBRARY
CEDARVILLE UNIVERSITY
Library “Print” Collection
2012/2013

Collection

2011/2012

Additions
2012/2013

Main:

154,691

4,438

-2,157

156,972

57,189

12,387

0

69,576

Bound
Periodicals:

6,655

503

-634

6,524

Microforms:

16,862

0

-323

16,539

Curriculum Materials
Center:
20,597

589

-212

20,974

17,917

- 3,326

270,585

E-Books:

GRAND TOTAL

255,994

Withdrawals
2012/2013

2012/2013
Totals

reports/libstats.2013
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Table 3
CENTENNIAL LIBRARY
CEDARVILLE UNIVERSITY
Library M edia Collection/Units
M ain and CM C
2012/2013

Added

Total

AUDIO

Tapes
Compact Disc

1,122
27

2,686

Phonorecord

372

VISUAL

Slides

4,987

Filmstrips

189

Charts
Teaching aids/Kits

94
62

692

5

222

AUDIO-VISUAL

Computer Software/CD-ROM
Films
Videotape/disc/DVD

TOTAL

87
317

4,571

411

15,022 Units

report/libstats.2013
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Table 4
CENTENNIAL LIBRARY
CEDARVILLE UNIVERSITY
LIBRARY M ATERIALS EXPENDITURES
2012/2013

Books:
Print:
Books:
CMC:
Archives/Special Collections
Electronic:

$157,184.63 [a]
14,282.01 [b]
1,781.07
47,275.54*

TOTAL
Periodicals:
Print Subscriptions:
Ebsco and Direct
Ebsco (CMC)
Electronic Full-Text:

$ 220,523.25

148,535.96 [c]
1,436.76
103,219.35 *

TOTAL

253,192.07

Electronic Databases:

Preservation:
Binding

142,705.74 [d]*

7,685.08

TOTAL
M ulti-media/Computer softw are:
AV Budget
CMC (includes kits/gam es/inst. m aterials)
Archives/Special Collections

7,685.08

25,807.58 [e]
3,815.67
207.00

TOTAL

29,830.25

GRAND TOTAL

$ 653,936.39
(2011/12

* Total electronic:
(2005/2006
(2006/2007
(2007/2008
(2008/2009
(2009/2010
(2010/2011
(2011/2012

a. includes $7,000 in credits from M.Ed. and Pharmacy
b. includes $4,000 in credit from M.Ed.
c. includes $11,713 in credits from Pharmacy
d. includes $46,510 in credit from Pharmacy
e. includes $4,000 in credit from M.Ed.
budget/libmat2012/2013
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$ 656,727.39)

$ 293,200.63
134,981.96)
160,416.97)
159,161.44)
163,683.71)
203,035.68)
214,214.54)
267,097.80)

Table 5
CENTENNIAL LIBRARY
CEDARVILLE UNIVERSITY
Equipment/Furniture Purchases
2012/2013

DATE

7/23
7/23
7/31
8/15
7/27
7/26
8/22
8/24
8/24
1/31
2/4
1/31
2/1
4/18

NUM BER

3

7

3

EQUIPM ENT

COST

ACCOUNT

Tripods
Hard drive
Ipad3
Ipad cases
Chair mats
Office chair
Nikon camera
Canon photo printer
Canon camcorders
Large Sharp monitor (DC)
Video editing station (MPLEX)
Table Lamps (DC)
Wireless keyboard/mouse
Draperies (Digital Services)

240
198
480
223
533
276
3,000
154
1,107
2,900
1,270
138
40
1,638

8790
8790
8790
8790
8790
8790
8790
8790
8790
8790
8790
8790
8790
8790

TOTAL

Italics: Computer equipment:
Bold: Furniture
Regular: AV & Office Equipment

$

12,197

5,111
2,585
4,501

Budget/equip2012.2013
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Table 6
CENTENNIAL LIBRARY
CEDARVILLE UNIVERSITY
2012/2013 Budget Summary
Total Library Income and Expenditures

INCOME SOURCE

INCOME

Institutional Library Budget

EXPENDITURES

$ 1,815,671.00

1,737,227.63

Additional funding (e)

75,723.00

75,723.00

Supplies ©

13,975.11 (a)

13,975.11 (b)

Annual Video Account

1,686.94

1,625.53

Daily Receipts (d)

3,316.45

1,179.07 (d)

TOTALS

$1,910,372.50

$1,829,730.34

(a) Received beyond budgeted funds of $7,950.00 included in the Institutional Library
Budget
(b) Spent beyond budget expenditures of $9,480.24 included in the Institutional
Library Budget
© Total supply expenditures:
Total supply income:

$ 23,455.35 [including budgeted funds]
$ 21,925.11 [including budgeted funds]

(d) Spent on supplies/awards/food/travel
(e)

Graduate materials funding
Pharmacy materials funding
Alumni Relations

Fines collected:

4,529.45
3,316.45
7,845.90

15,000.00
58,223.00
2,500.00
Deposited in Supplies
Deposited in Daily Receipts
Total

budget/budget2012.2013.end
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Appendix A
Centennial Library
Cedarville University Archives and Library Special Collections
Annual Report of the University Archivist
2012/2013
Supplement to the Cedarville University Centennial Library Annual Report, 2012/2013
Introduction
Again, as we completed the physical year 2012, the first half of the academic year
included continuing opportunities to present the history of the University related to the ongoing celebration of the 125th anniversary of the University’s founding. The latter half of the
year saw a shift to focusing on the celebration of Dr. Brown’s 10 years at the University as he
anticipated stepping down at the end of the 2012/13 academic year. In the midst of a very
busy Archives year, as demonstrated below, the decision was made to move from three
exhibits per year in the Biblical Heritage Gallery to two. Exhibits will now be changed on
January 1st and July 1st. The first exhibit in this new schedule was installed in January, 2013.
Much of the 2012/13 year was devoted to redesigning the graphics and text for previous
exhibits in anticipation of re-introducing them in the Gallery. The first of these re-designed
exhibits was installed in January and the second will be installed in July.
Archives: Year’s Work at a Glance
A. Consulted with marketing personnel on ideas, copy, and images for the regular feature, “A
Moment in Time,” in the issues of the Inspire and the new Cedarville Magazine.
B. Served on the committee to plan for the celebration of Dr. Brown’s tenure at the University
at the May celebration event.
C. Projects:
1. Assisted Carol Lee in identifying selected excerpts from the Martha McMillan journals
(1867 to 1913), a Cedarville farmer’s wife, to develop a script for presentation by Rebecca
Baker at the Farmer’s night community event.
2. Worked with John Hart, University Counsel, on researching, identifying, and scanning
the versions of the University articles of incorporation and by-laws from 1887 to 1954. These
documents were requested by the Ohio Secretary of State to support a proposal by the
University.
3. Pursuant to a request from Alumni Relations to provide a more extensive short
history of the University for the upcoming printed Alumni Directory, the text which I wrote for
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the cases for the 125th anniversary exhibit became the basis for the content in this project.
Photos are now being identified to accompany the text.
4. Currently working with Brenda Guernsey at the Cedarville Public Library about
presenting a program at the Public Library in the Fall on some element of the history of the
Village of Cedarville.
5. Assisted Sandy Yang on her scholarship project, The Changing Landscape of Christian
Music at Cedarville University. This involved the extensive viewing by Sandy of a wide range of
chapel videotapes, as well as my interactions with Sandy about the history of music on the CU
campus and how to identify possible sources for the project.
D. Presentations:
1. Presented the history of the University to Delta Alpha Epsilon, a student group that
represents the student body to Cedarville alumni. The presentation included a “tour” of the
125th anniversary Cedarville exhibit in the CBTS Gallery with commentary.
2. Completed two 2-hour class presentations to the Data Analysis and Research class in
the Department of History and Government, one during the Fall semester and the other in the
Spring. Content included archives general operational principles and the nature of archival
research, a tour of the Cedarville University archives, and in the Fall a “tour” of the 125th
anniversary Cedarville exhibit in the CBTS Gallery with commentary, and in the Spring a review
of key documents and items in the University Archives that tell the story of the history of the
University.
3. Presented a 2-hour seminar on the principles and operations of archives and special
collections programs to three students taking the Library internship program in the Fall
semester.
D. Added 326 individual items to the Archives collection, plus 3 files boxes of printed
materials, 8 boxes of slides, 14 file boxes of yearbook photos, and 4 file boxes of Public
Relations photos.
F. Added to the Archives 29 books and media published by University faculty and alumni.
G. Responded to research questions including the following:
1.
Number of genealogical inquiries about individuals who attended the
University, especially heritage alumni during the Presbyterian years. In
one case an inquirer traveled to campus and I worked with her on site.
2.
Information on the namesakes of a number of campus buildings and
facilities: Stranahan, Reese, Collins, Williams, and Gathany.
3.
Recording of Dr. Lawlor, requested by students in Lawlor Hall; had to dub
this from an old reel-to-reel tape.
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4.
5.
6.
7.
8.
9.
10.
11.
12.
13.
14.
15.
16.

17.

Inquiries for copies of older student handbooks.
Information on the underground railroad in Cedarville.
Pictures of retiring faculty members.
Recording of Warren Wiersbe’s message at the Centennial Convocation in
1987.
Older pictures of Collins Hall.
Freshmen class pictures from 1999 to the present.
Information from older Trustee minutes.
Information on William Gibson for the Legacy Banquet.
Questions from another institution on how to set up a University
Archives.
Photos of the Hill dorms before the remodeling.
Faculty handbook editions, 1960's to the present.
History of student government at CU since 1953.
Identification of any World War I veteran who attended or graduated
from Cedarville. Were able to identify three veterans, one who died in
service.
Selection of Legacy Wall photos for this year’s 25-year award recipients.

Special Collections: Year’s work at a glance
A. Items from the Library Special Collections were appraised at the Antiques Roadshow event
held in Cincinnati in July, 2012. Greg Martin, Collection Services Librarian, and I were fortunate
to get tickets to this Antiques Roadshow event. I took two items from the Library Special
Collections, both Civil War-related. One was a Confederate “Bible” flag that was captured in
June, 1862, at McMinnville, Tennessee, by Samuel Galloway who was in the 74th Ohio infantry
of the Union army. This flag had been found in a book in the Library Special Collections once
owned by the Galloway family of Xenia, Ohio, log cabin fame. These small hand-made flags
were made by mothers and wives so that sons and husbands could carry them in their Bibles.
The “Bible” flag, because it is unique and in very good condition (most did not survive the Civil
War), was valued at $3,000 to $5,000. The second item was a set of three slave sale documents
from Georgia dated 1818, 1827 and 1844. These documents were valued at $500 to $750 each.
B. The inaugural 2008 exhibit in the Biblical Heritage Gallery in the Center for Biblical and
Theological Studies was repeated for the January-June, 2013, exhibit featuring items from the
Centennial Library’s Bible Heritage collection. The exhibit, entitled Born out of Persecution: the
History of the English Printed Bible, included re-designed graphics and text as well as
additional items which had not appeared in the original exhibit. The items documented the
English translation of the Bible from the work of William Tyndale in the early 16th century to the
completion of the King James Version of the Bible, first published in 1611. The presentation
used original pages from a Tyndale New Testament [1536], a Coverdale Bible [1551], a
Matthew’s Bible [1537], and the Great Bible [1539], supplemented by complete editions of a
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Geneva Bible [1608], a Bishop’s Bible [1584], a Rheims New Testament [1572] ,and four King
James Bibles [1613, 1617, 1629, and 1762]. Several facsimile editions of important early English
Bibles were also a part of the exhibit. Narratives in each case and item descriptions told the
story of this important Bible translation work.
C. Completed a major re-design of the text and graphics for the July-December, 2013, exhibit
to be installed early in July. This exhibit, entitled One Nation under God: the Bible in early
America, first appeared in the Gallery in 2009. The items to be displayed represent the Biblical
heritage of America. The exhibit includes the Bible brought to America by the Puritans and
Pilgrims in the early 17th century [the Geneva Bible], first Bible printed in America [not in
English but in an Indian language], the Bibles of the Revolutionary period, early Bibles of the
American Bible Society and the American Tract Society, and several Civil War era Bibles. The
exhibit culminates by addressing the tradition of the large family Bibles of the Victorian era
with several examples of this type from the late 19th century .
D. Purchased the following photographic facsimile editions for the Special Collections:
Bible, New Testament, Greek, Erasmus, 1519
Bible, New Testament, Greek, Robert Stephanus, 1550
Bible, New Testament, English, Geneva, 1557
Bible, English, Coverdale, 1535
Bible, English, Robert Aitken [U.S], 1782

archives/archives.report.2013
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Appendix B
DIGITALCOMMONS@Cedarville
Annual Report, 2012-2013
Statistics (through July 1)
Items in the repository - 3246
Full-text downloads – 42,477
Faculty SelectedWorks pages – 97
Flipping book visits (Issuu) – 18,560
Flipping book visits (CU server) – 1027
Flipping book page views (CU server) - 9371
Current Projects
The primary goal of DigitalCommons@Cedarville is to archive and showcase the creative
and scholarly activity of the faculty and students of Cedarville University. To that end, six
departments were identified as early adopters of the Digital Commons: Music and Worship;
English, Literature, and Modern Languages; Business Administration; Psychology; Biblical and
Ministry Studies, and Education. Due to the concerns of some of its faculty, the English,
Literature, and Modern Languages department was put on hold until a later date. The
remaining five departments and the Science and Mathematics department were completed by
the end of June 2013. A detailed plan for adding the remaining departments was distributed to
the department chairs and school deans in May 2013. According to the plan, all departments
and schools will be completed by the end of June 2014.
Three software packages were purchased for the Digital Commons. Some of the files
that were being added to the repository (e.g., yearbooks) were so large that an alternative
method of viewing the documents was required. We selected Issuu.com, an online service that
allowed us to create and then view the documents as “flipping books”. When Issuu changed
their terms of service and began offering our documents (yearbooks and Inspire magazine) for
sale, the decision was made to terminate our use of Issuu. We then purchased the Flipping
Books software package (5 licenses) which gave us much more flexibility in the design of the
flipping books. The new flipping books are stored on university servers, giving us complete
control over how the documents are used. The third software package is ABBYY Fine Reader, a
program that provides much better optical character recognition (OCR) capabilities.
The Digital Commons has partnered with two departments to produce online journals –
Musical Offerings for the music department and Cedarville Review for the English department.
Musical Offerings has published seven issues, and Cedarville Review has published two issues.
In both cases, the Digital Commons is using Lulu.com to provide print-on-demand options for
each issue. Preliminary discussions have also been held to create new online journals for the
Center for Bioethics and the School of Pharmacy. Creative Services is also using the Digital
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Commons to archive the new Cedarville Magazine and to provide a flipping book option for
readers.
The Digital Commons collaborated with the Center for Bioethics to archive all the
Center’s documents, which include white papers, an online student journal, and podcasts. As
mentioned previously, preliminary discussions have been held concerning a peer-reviewed
journal of bioethics. The Center for Biblical Integration is also archiving white papers, faculty
integration papers, and miscellaneous documents on the Digital Commons.
Six recurring events are being archived on the Digital Commons. The first is the Staley
Lecture Series, which previously had no “home” on the university’s website. The complete
series is listed on the Digital Commons and includes the programs for each event as well as
video files of many of the speakers. Next, the Research & Scholarship Symposium held in April
2013 has been added to the repository. Every presentation and poster presentation is listed,
many of which include the actual poster and/or document. Two of the podium and
performance presentation venues were video-recorded by library staff, and those videos now
reside in the repository. Unfortunately, due to lack of personnel and equipment, we were
unable to record the other two venues. The third event is the new Murdoch Legacy Lecture
series sponsored by Omega Mu, Cedarville University's chapter of Pi Sigma Alpha (The National
Political Science Honor Society). The final three events are Convocation, Academic Honors Day,
and Commencement. These will include the printed programs and video when available.
Two graduate programs are now using the Digital Commons as the means for
submission of master’s theses and projects. The education master’s theses comprised one of
the first series added to the repository and continue to represent a very large percentage of
our full-text downloads. Although the education theses represent only 1.8% of the documents
in the Digital Commons, they represent 32% of our hits and downloads. Four theses have been
downloaded over 1,200 times each, with the top thesis having been downloaded 2,954 times.
The nursing master’s theses were added to the repository in May.
Two departments (Music and English) are using the repository to archive senior
capstone projects, and other departments have inquired about doing the same.
One of our most extensive collaborations has been with Alumni Relations. In order to
make our yearbooks and alumni magazine more accessible to alumni, and also more readily
searchable by the Alumni Relations staff, Alumni Relations funded the professional scanning of
30 yearbooks and a large number of Inspire magazines. In addition to these two publications,
we’ve created a series for alumni chapel speakers (video and audio files), a gallery of books
published by alumni, a gallery of audio recordings by alumni, and a gallery for the new
Alumnotes which is included with Cedarville Magazine.
Another extensive collaboration is with the library’s Archives and Special Collections.
Thus far, the following items are included: Archives Guides, Archives Holdings, an Event Archive
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(Convocation, Academic Honors Day, Commencement), Histories of Cedarville University, Image
Galleries, Oral Histories, Presidents of Cedarville, and miscellaneous University documents.
Another important initiative of DigitalCommons@Cedarville is the creation of Cedrus
Press, a digital and print-on-demand publishing service. As of June, 2013, Cedrus Press has
published nine journal issues and one monograph. Discussions have been held concerning
other journals and monographs.
A number of other collaborations are now in progress.
1) Public Relations is archiving press releases. We’ve given the department
access to their series so that they can add the press releases themselves.
2) The student news publication, Cedars, is being archived in two formats – PDF
documents and flipping books.
3) The Visiting Writers Series of the English, Literature, and Modern Languages
department is being archived in audio and video formats.
4) The Pharmacy and Nursing Student Research and Evidence-based Medicine
Poster presentations series archives the actual posters.
Future Projects
As stated previously, a primary objective during the 2013-2014 academic year will be to
add the creative and scholarly activity of the nine remaining departments. The Digital
Commons will continue discussions with the Center for Bioethics and the School of Pharmacy
about their plans for peer-reviewed journals. We will continue to add documents, videos,
images, and other types of items to the various series that are already in place.
Concerns
A major concern facing the Digital Commons is the loss of personnel in the MediaPlex
due to university-mandated staff reductions. DigitalCommons@Cedarville relied completely on
MediaPlex personnel to create, edit, and upload audio and video files to the repository. During
the 2012-2013 academic year, MediaPlex personnel worked on 43 audio files and 111 video
files, in addition to a number of images and other graphics. Since there is no other place on
campus that can provide this service, the future of many Digital Commons projects undertaken
for entities across campus (e.g., the Research and Scholarship Symposium, the various Alumni
Relations projects, the Murdoch and Staley lecture series, to mention just a few) is in doubt. If
we’re to continue these projects, a solution to this problem must be found.
During its first year, most of the work of the Digital Commons was carried out by one
faculty member and one staff member, both of whom have responsibilities other than the
Digital Commons. Three Library Student Assistants were also utilized, primarily for such things
as scanning and creating flipping books, and two other library staff members worked on
projects as time permitted. Adding the scholarly and creative work of the faculty and students
is far more complicated and time-consuming than originally anticipated. Therefore, additional
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professional will be needed for this task.
We have relied heavily on the CVs available to us through Sedona. However, not every
faculty member has submitted documentation to Sedona; therefore, we were unable to add
those faculty members’ publications, presentations, and other creative activities. Of the six
departments that are completed, we were unable to add the work of 21 faculty members. The
active support of department chairs and school deans will be crucial to the future success of
the Digital Commons.
As stated previously, three Collection Services Department Student Assistants spent
time on repository projects – five hours per week during the first semester and ten hours per
week during the second semester. Most of the projects were clerical and repetitive in nature,
but a few (the Research Symposium and the Staley Lecture Series, for example) required
considerable thought, effort, and independence on the part of the Student Assistant. A
possible partial, although inadequate, solution to the loss of MediaPlex personnel would be to
hire a student with video and audio recording and editing skills.
Greg Martin
Digital Commons Director
August 2013
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